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How to import the reports: 

1. Save the reports to your pc/laptop 
2. Log into SIMS 
3. Select Reports and Import 
4. Use the spy glass to browse out to find the saved reports 
5. Then click Import. 

These will then be available for you to run as an when needed via Reports / Run Report 

 

Report Output  

Below is a copy of the output of each of these reports:  

Parent details FMS excel: 

This report runs for only the pupils who are entitled to Free School Meals to an excel format so can be modified 
further in Excel if need be: 

 

 

 

 

 

 

How to use the FSM and SEN Contact Details Report 
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SEN Contact Details: 

This report includes only Pupils who have and SEN of E or K and to an excel format so can be modified further in 
Excel if need be: 

 

 

 

 

 

Please do not hesitate to contact us if you would like any further assistance 
 

 

visit www.cygnet.it     email info@cygnet-it.org     call 020 8619 1200 
 

 

 


